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Sejong Academy

Korean Immersion School

1885 University Ave W.
Inspiring global St. Paul, MN 55104
leadership info@sejongacademy.org

August 2023
Dear Sejong Parents/Guardians and Families,
Thank you for choosing Sejong Academy for your child/ren’s education!

Our utmost goal is to provide a safe, respectful, and welcoming learning environment for every student
we serve. When students, parents, and visitors walk into our school, we want them to notice and feel
that Sejong Academy is unique in many positive ways: Students speak Korean and greet others with a
bow; students demonstrate international-mindedness; all students are in school uniforms and solely
focused on their learning, etc.

Based on parent feedback, families want to see more precise communication on school/classroom
management and transparent procedures. We have compiled some important information from the
Student/Family Handbook for your convenience in this packet. We kindly ask that you read and review
each letter with your child/ren and sign and return the last page of the signed form to school by Friday,
8/25/23.

If you have any questions about your child's classroom logistics, instructional strategies, discipline
management, social-emotional concerns, and any other concerns, please start an open communication
with your child's classroom teacher to learn and discuss the details. The administration is happy to
support and collaborate with you and the teacher/s throughout these conversations.

We look forward to partnering with you in your child's education and developing socially responsible
global citizenship!

Thank you for your continued trust, support, and partnership with mutual trust and respect!

With kindness,

Executive Director, Brad Tipka

Yo Chor

Yun Cho, Ed.S.
Lower School Director/Principal

Composed by YC. Last revised 08/2023. Do not use without permission.
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Executive Director, Brad Tipka

Yun Chor

Yun Cho, Ed.S.
Lower School Director/Principal
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School/Classroom Behavior Expectations

Sejong Academy uses Responsive Classroom management, an evidence-based approach to teaching and discipline
that focuses on engaging academics, positive community, effective management, and developmental awareness. It
addresses students' academic and social-emotional needs to create safe, joyful, and engaging classrooms and
school communities.

Lower School Responsive Classroom Behavior Redirection Strategies/Steps:

1. Take a Break — After a few verbal or nonverbal reminders, the student will take a break in the classroom to reflect on
the behavior and re-engage in the class when ready. After each Take a Break, the teacher will meet with the student to
reflect on the behavior. After the 3™ Take a Break, the student will be sent to the buddy room.

2. Buddy room - Classroom teachers will set up a buddy room with another teacher. The student is sent to another
classroom to reflect, fill out a reflection form, and then return to class. This should not exceed 5- 10 minutes max.
After the 3™ buddy room, the homeroom teacher should inform parents/guardians with a Fix-It Plan. This is a perfect
time to consult with the behavior interventionist/specialist and Lower School Director for guidance and support.

3. Parent Call with a Fix-it Plan - The teacher will inform parents about the student's behavior concerns and what the
teacher is doing to help the student improve. Please consult with the behavior interventionist/specialist before this
step.

4.  Written Office Referral - All the above strategies should have been in place before making a written office referral.
The admin will meet with the student, and the office referral form will be sent home for the parent's signature. The
signed form must be returned to the office the next school day.

5. Conference with Lower School Director, Teacher, and Parent - The teacher will arrange this conference to devise a
school/classroom Behavioral Intervention Plan with the director, behavior interventionist/specialist, and parents'
input.

If a child refuses to redirect or cooperate with Sejong Academy staff and/or exhibits physical aggression or
danger against other students and staff, parents will be called immediately and asked to pick up the child for the
day per Student/Parent Handbook guidelines.
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Anti-Bullying Expectations

Sejong Academy takes bullying very seriously. For this reason, we adopted a Second Step Curriculum last fall that
focuses on social-emotional learning with a strong emphasis on becoming an anti-bullying classroom and school
where the school counselor pushed into all Lower School classrooms to teach these lessons, and the classroom
teachers worked to reinforce important strategies. This year, our school counselor will provide anti-bullying
teaching resources for classroom teachers to teach, reinforce and implement effective anti-bullying strategies
supported by Responsive Classroom Management practices.

Bullying, by definition, is repeated unwanted, abusive words and aggressive behaviors and patterns of interaction
among school-aged children that involve a real or perceived power imbalance between them, making another
person feel intimidated, fearful, or threatened. Bullying can take many forms: physical, verbal, emotional,
psychological, and mental stress and intimidation, racist, sexual, and cyberbullying.
Please discuss these matters with your child/ren to ensure a safe and pleasant learning environment for all, both
in and outside of the school, especially on social media. In case any form of bullying is suspected, please contact
the school in this order to learn a full picture of what's happening:

e Contact the classroom teacher first; the school counselor and behavior interventionist next; the school

principal; and Executive Director.
e Please set up a time to meet as necessary.

Note: Depending on the situation, Sejong takes school-appropriate action steps, including restorative practices, to
support both parties. Due to confidentiality and best practices, we do not share what consequences have been
assigned to the perpetrator (the students who did the bullying) to the parents/guardians of the victim (the student
who has been bullied). Please do not assume that the school takes no action on the bullying.
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School Attendance Expectations

Consistent daily school attendance matters and lays the foundation for the child's solid academic and
social-emotional development.

According to the Ramsey County’s School Attendance Matters Attorney's Office, it is the parents/
guardians' responsibility to make sure your child comes to school every day and to notify the school if
their child/ren (ages 12 and under) can't make it to school with legitimate reasons for absence and/or
tardies.

Below are the steps we'll take:
e 1-4 unexcused absences - The office will call home and remind parents/guardians to call the
main office to report their child/ren's absence and inform them about the next steps below.
e 5-9 unexcused absences - The parents/guardians will be invited to come to school to watch the
“School Attendance Matters" video and sign the school attendance contract.

e 10 or more unexcused absences - Sejong Academy needs to report to Ramsey County's School
Attendance Matters Attorney's office. The county will contact you to investigate this matter
further and offer appropriate help and advice.

The classroom teachers are responsible for helping your child catch up on any missed assignments.
Please contact your child's teacher if you have any questions regarding any missed school work.
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School Uniform Expectations

Sejong Academy students must wear uniforms from Mondays through Thursdays except for Fridays.
Hats/caps/hoodies are not allowed during the school day. Tennis shoes are highly recommended for the
safety of your child/ren. Please avoid slippers, crocs, flip-flops, slides, high-heeled shoes, and any other
shoes without backs or straps. To encourage students to wear uniforms to school, there will be monthly
recognition for classes with the best uniform with a "Best Uniform Class Award" posted in the
classrooms/hallways. Please refer to the Student/Family/Handbook on the school website for more
information. Religious exemptions will be respected.

If a student comes to school without a uniform, the school and the teacher will take the following
actions:
e 1st time: Verbal warning to the student by the classroom/homeroom teacher.
e 2nd time: Classroom/Homeroom teachers will contact home to notify parents/guardians to
ensure students have uniforms with the cultural liaison as needed.
e 3rd time: Parents will be asked to come to school to discuss the uniform concern in person.

If students violate the uniform policy more than three times, they will lose the privilege of wearing
non-uniforms on Fridays.
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Cellphone Expectations

To establish and maintain a conducive learning environment, Lower School Students are not allowed to
bring and use cell phones during the school day. If your child chooses to bring a cell phone, please
ensure it is turned off and stored safely in their backpacks, including during bathroom breaks, lunch, and
recess. Sejong Academy is not liable for the loss, damage, misuse, or theft of any personally owned
mobile device brought to school.

In addition, the Sejong Academy does not monitor and is not responsible for personal social media
accounts, but our high expectations for our students extend beyond our school walls. The school is not
responsible for inappropriate communication that happens outside of school on social media
communication and interactions. If the school learns about inappropriate posts that interfere with the
learning environment, we will notify parents/guardians and assign school-appropriate consequences.

Please ensure that your child/ren use(s) messaging tools and social media for good: to raise awareness
about important issues, to communicate about clubs or initiatives, to build community and school pride,
and to celebrate each other's ideas and creations. Please be aware that personal digital footprints have
long-lasting consequences.

If a student violates the above expectations:
e 1st Time: The teacher re-directs and asks students to put them away in their backpacks.
e 2nd Time: The teacher notifies the main office, and the student brings the cell phone to the
office for storage until the student retrieves it at the end of the day.
e 3rd Time: The teacher notifies the office, and the student brings the cell phone to the office for
storage until parents accompany the student to school to retrieve the cell phone and review the
cell phone policy.
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School Bus Safety Expectations

Riding the school bus is a privilege, and students are expected to follow the bus safety expectations to
establish and maintain a safe and respectful school bus riding experience for all.

Students are expected to:
® be at the bus stop at least 5 minutes prior to the pick-up time and wait for 5 min after the scheduled
pick-up time before calling the school, especially during the 1st week of school.
listen to the bus driver's directions respectfully
stay seated until the bus comes to a complete stop
not eat, drink, and chew gum on the bus to avoid choking hazards
clean up after themselves and keep track of all their belongings
speak in voice volume 1 or 2 to not distract the bus driver
not bring any inappropriate gadgets, tools, and toylike weapons to play
report any unhealthy and inappropriate behaviors to the bus driver, the teacher, and the school

If bus safety expectations are violated, the school and the bus company will take the following actions:
e 1st time: Verbal warning to the student by the bus driver.
e 2nd time: The bus driver will tell the student to stop; notify the school to speak with the student/s
e 3rd time: The bus driver will tell the student to stop, inform the school to talk with the student/s, and
notify the parents of the concern and that they may lose the bus riding privileges if the inappropriate
behavior/concern continues.

When an official bus conduct report is received, the child's classroom teacher and parents/guardians will be
notified, and the school will assign appropriate consequences for poor and unsafe bus behavior choices.
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Health Snack Expectations

To keep our school clean, safe, and pest-free, food and beverages are not allowed outside of the
lunchroom unless they are part of a classroom activity, in which case they must stay in the classroom.
Candy, chips, raw ramen noodles, and soft drinks are prohibited unless they are part of a class
celebration. Birthday and special day celebrations are still honored and permitted. Please contact the
homeroom teacher directly to set up special occasion celebrations.

All Lower School Students are encouraged to bring healthy snacks. Some healthy snack choices include
fresh fruit and vegetables, string cheese, yogurt, and other appropriate healthy snacks.

Please do not send unhealthy snacks to school. Some examples are candy, chocolate, chips, raw ramen
noodles, soft drinks, gum, and anything too sugary, salty, and spicy. Save these for home!

If students violate the snack expectations, the school will take the following actions:
e 1st time: Verbal warning to the student only. The teacher/staff will ask them to stop eating and
put them away in their backpacks.
e 2nd time: The teacher/staff will call home to notify parents/guardians and ask them to send
healthy snacks.
e 3rd time: Parents will be asked to come to school to discuss the unhealthy snack concern.
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Sejong Academy

Korean Immersion School

1885 University Ave W.
Inspiring global St. Paul, MN 55104
leadership info@sejongacademy.org

Please sign and return the form to school by Friday, 8/25/23.
o s O o ©O > oc Os € sCo
ooos?wmwlssm@lmmé'laglmmzwgoo1.§1, 8/25/23.

l, (parent/guardian name), have read, understand, and discussed
the School/Classroom Behavior, School Attendance, School Uniform, Cellphone, School Bus Safety, and
Healthy Snack Expectation letters W|th my ch|Id/ren
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1

l, (student name), understand and will follow the
School/Classroom Behavior, School Attendance, School Uniform, Cellphone, School Bus Safety, and
Healthy Snack Expectations.
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Date S|gned/&f1.§1C\)18:)8C\3191:

=] C o
Name of Homeroom teacher/cnlsuoaqps'ael:

. . e © c o
Your child’s grade and sectlon/mlsssamleﬂlsael:

Please provide the following information in case we need to contact you.
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